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The CAF 2 Day Training is aimed at all staff that are likely to be involved in the Common Assessment Process, acting as the professional lead in case work and who will be involved in filling in the assessment form. The two days will comprise of presentation, group work and excercises.
Please electronically complete the form below and email it to CAFIS@birmingham.gov.uk, in order to book a place on the 2 day training. You will receive a confirmation email once your booking has been received and accepted. Incomplete forms will not be accepted.

Terms and Conditions

The courses are free to attend, however in order to discourage non-attendance there is a cancellation fee. If you are a BCC employee, please enter a voyager/glamis code in the budget code box in section 4. If you are not a BCC employee please enter a purchase order number, or the contact details of your finance department. The financial information you provide will be deleted following successful completion of the course.
All bookings are subject to the agreement of your line manager. By entering your line manager’s details in section 4 you confirm that, you have spoken to them about attending this course, they have read the terms and are happy for you to attend the two day course on the dates specified.

Cancellations.

If you need to cancel a booking, please email CAFIS@birmingham.gov.uk. Cancellations must be received at least 10 working days before the course. If you cancel within ten working days of the course, or fail to attend for the full sessions on both days, your organisation will be charged £54 for non-attendance plus £15 administration charge. This will be collected using the information you provide in section 4. This fee may be waived in circumstances such as bereavement, disciplinary procedures etc, but not for general sickness. A colleague may take your place without incurring the charge.
Please complete sections 1 – 4,
Section one

	Please tick the box to confirm you have completed the Raising Awareness of CAF and Information Sharing training. If not please visit www.birmingham.gov.uk/caf and follow the link to complete the training before booking on.
	 FORMCHECKBOX 



Section two
	Please tick the grey box next to the training course you wish to attend. Please tick one box only.

	January 31st & February 1st 9.30am – 4pm

Jaffray Centre, Fentham Rd, Erdington, B23 6AE
	 FORMCHECKBOX 


	February 5th & 6th 9.30am – 4pm
St Matthews School, Duddeston Manor Rd, Nechells, B7 4JR.
	 FORMCHECKBOX 


	March 10th & 11th   9.30am – 4pm
Queensbridge School, Queensbridge Rd, Moseley, Birmingham, B13 8QB.

	 FORMCHECKBOX 


	April 8th & 9th 9.30am – 4pm
Cardinal Wiseman Parish Centre, Old Oscott Hill, Kingstanding, B44 9SR.
	 FORMCHECKBOX 


	May 6th & 7th 9.30am – 4pm
Sparkhill Extended Provision Building, 10 Court Rd, Sparkhill, B11 4LX
	 FORMCHECKBOX 


	June 9th & 10th 9.30am – 4pm
Dell Road Gospel Hall, Dell Road, Cotteridge, B30 2HZ
	 FORMCHECKBOX 


	July 8th & 9th 9.30am – 4pm
Jaffray Centre, Fentham Rd, Erdington, B23 6AE
	 FORMCHECKBOX 


	August 19th & 20th 9.30am – 4pm
VENUE TBC
	 FORMCHECKBOX 


	September 15th & 16th 9.30am – 4pm
Dell Road Gospel Hall, Dell Road, Cotteridge, B30 2HZ
	 FORMCHECKBOX 


	October 7th & 8th 9.30am – 4pm
Jaffray Centre, Fentham Rd, Erdington, B23 6AE
	 FORMCHECKBOX 


	November 11th & 12th 9.30am – 4pm
St Thomas House Community Hall, 80 Bell Barn Road, B15 2AF


	 FORMCHECKBOX 


	December 1st & 2nd 9.30am – 4pm
Dell Road Gospel Hall, Dell Road, Cotteridge, B30 2HZ
	 FORMCHECKBOX 



Please continue below on page 3 below.
Please note all boxes in section three and four must be completed. The information given will be stored on the training database and used to create an attendance register and signing in sheet for the course. All financial information will be deleted following successful attendance.
Section three
	Please enter your details in the grey boxes.

	NAME
	Organisation
	Job Title
	Telephone number
	Email

	1.      
	     
	     
	     
	     


Section four
	Please enter your managers and finance details in the grey boxes.

	Managers Name
	Managers Telephone
	Managers email
	Budget Code or Finance Dept. Contact

	     

 FORMTEXT 
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